2009-2010 ANNUAL UPDATE
Industry Certification for Business

SCHOOL INFORMATION

	School Name 
	
	School Enrollment
	

	Principal's Name  
	
	School Phone Number
	

	Business Dept. Phone Number 
	
	Business Department Fax Number
	

	School Mailing Address 
	

	School Website Address 
	
	FBLA Chapter Number
	


BUSINESS TEACHERS

	NAME
	YEARS TEACHING EXPERIENCE
	E-MAIL ADDRESS
	Does the teacher plan to return for the 2010-2011 school year?  If no, please give name of replacement if known.
	OTHER ASSIGNMENTS

(CBE, FBLA, DEPARTMENT CHAIR, OTHER—PLEASE SPECIFY)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Year the department last obtained certification:
	


Please check the BCS Programs of Study currently offered and show the number of completers in each Program of Study/Career Pathway:

	√
if Offered
	Career Pathway
	# of Graduating Seniors Completing /career pathway
	√
if Offered
	Career Pathway
	# of Graduating Seniors Completing /career pathway

	
	Accounting
	
	
	Computer Networking
	

	
	Small Business Development
	
	
	Computer Systems and Support
	

	
	Financial Services
	
	
	Administrative/Information Support
	

	
	Computing
	
	
	Interactive Media
	


Year the department last obtained certification:  ____________

Part I:  Recommendations and Changes:

1. Recommendations:

List each recommendation cited in your program’s last certification visit.  For each recommendation identified, described the process you have made in correcting the condition/program.

Specific Changes

Part II:  Documentation for 2009-2010 School Year 
1. Course Offerings

List the enrollment for courses in each Program of Study you offer:

	Pathway
	

	COURSE NAME
	TEACHER
	ENROLLMENT

	
	
	MALE
	FEMALE

	
	
	

	
	
	   

	
	
	   


	Pathway
	

	COURSE NAME
	TEACHER
	ENROLLMENT

	
	
	MALE
	FEMALE

	
	
	

	
	
	

	
	
	


	Pathway
	

	COURSE NAME
	TEACHER
	ENROLLMENT

	
	
	MALE
	FEMALE

	
	
	

	
	
	

	
	
	 


2. List Of Local Advisory Council Members

Please list the names of all members of your Local Advisory Council members and indicate the company/organization he/she represents. Instructors and school administrators should not be included. 

	Member Name
	Company/Organization Represented

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


3. STUDENT ORGANIZATION - FBLA
	Number of Local Chapter Meetings Held
	

	Types of Activities at Meetings:
	


Names of Students Attending FBLA Motivational Rally in Macon:

	
	
	

	
	
	

	
	
	


Names of Students Attending FBLA Fall Leadership Conference in Athens: 

	
	
	

	
	
	

	
	
	

	
	
	


FBLA Region Conference: 

	Name of Student Attending Region
	Competitive Event Entered

	
	

	
	

	
	

	
	


FBLA State Conference:

	Name of Student Attending State
	Competitive Event Entered

	
	

	
	

	
	

	
	


Briefly describe the promotional activities your department conducted in the community, within your school, and with incoming students: 
	


4. PROFESSIONAL DEVELOPMENT

Each teacher in the department should complete this section.
2009-2010 activities.

	NAME:    
	


Business-Related Professional Organization Memberships:

	ORGANIZATION NAME
	MEMBERSHIP NUMBER

	
	

	
	

	
	


2009-2010 Staff Development:

	DATE
	CONTACT HOURS
	TITLE OF ACTIVITY

	
	
	

	
	
	

	
	
	


2009-2010Job Shadowing:

	NAME OF BUSINESS FOR 8 HOUR JOB SHADOWING EXPERIENCE
	ADDRESS OF BUSINESS
	NAME(S) OF EMPLOYEE(S) SHADOWED

	
	
	


PART III:  Standards

Listed on the following pages are the current industry certification standards.  Please indicate whether each of the standards is being met in your school.  Explain any no answers in the space provided. The two highlighted are commonly not addressed.
	STANDARD
	Met

Y/N
	STANDARD
	Met

Y/N

	I-1.
STANDARD:  The business and information technology department has a well-structured advisory committee with at least 51 percent of the members coming from the local business community and committee members representing the following:


Local Chamber of Commerce


Georgia Department of Labor Representative


Local Board of Education

Local business representatives

One SHRM member---If there is no SHRM member in the local area, a human resources professional can fill this position

School Guidance Department

Post-Secondary Institution

Middle School Business Teacher

Parent of BCS student

Student enrolled in BCS Pathways

All members of the BCS department 
	
	IV-1.
STANDARD:  Activities are developed and implemented to ensure that counselors and administrators are familiar with the business and information technology programs of study, goals, objectives, activities, prerequisites, and enrollment guidelines of the business and information technology program.
	

	
	
	IV-2.
STANDARD:  The department fosters relations with feeder schools’ business teachers, counselors, and other school personnel, makes contact with eighth-grade students prior to registration for ninth grade, and utilizes Individual Career Plans for students enrolled in Business and Information Technology Programs of Study.
	

	I-2.
STANDARD:  The advisory committee has a well-defined purpose and conducts structured meetings two or more times a year.
	
	IV-3.
STANDARD:  Career development activities, relating to the subject, are incorporated into each business and information technology course.
	

	I-3.
STANDARD:  The community is actively involved with the business and information technology department (i.e., guest speakers, field trips, etc.).
	
	IV-4.
STANDARD:  Opportunities are provided for ninth and tenth grade students to participate in job shadowing activities for career development.
	

	I-4.
STANDARD:  A variety of in-school and out-of-school activities are conducted for program promotion. 
	
	IV-5.
STANDARD:  Opportunities are provided for students to participate in work-based learning experiences (internship, cooperative education, Youth Apprenticeship and/or school-based enterprise) so that necessary skills and competencies needed for employment and career success can be developed.
	

	II-1.
STANDARD:  The curriculum offerings are based on the needs of the business community and the student population.
	
	IV-6.
STANDARD:  Students participate in activities that will further their skill and knowledge development and prepare them for future careers in their chosen field.
	

	II-2.
STANDARD—The follow-up of program completers is a critical component of product evaluation.  Existing legislation requires that career-technical programs exhibit accountability related to their educational programs.  A follow-up study is used to obtain information about the extent to which the objectives of the business and information technology program are being met.  Follow-up studies serve a very useful purpose in eliciting reactions from former students about how well the business and information technology program prepared them for career-sustaining employment or further education.
	
	V-1.
STANDARD:  Equipment is up-to-date, replaced according to the replacement plan, and provides for emerging occupational opportunities.
	

	
	
	V-2.
STANDARD:  The software used reflects technology that is used in the business community.
	

	
	
	V-3.
STANDARD:  The budget for consumable supplies is adequate to meet the needs of the department.
	

	
	
	V-4.
STANDARD:  Adequate space is provided for business and information technology labs and the rooms are arranged to provide an environment conducive to learning and working for individuals and teams and for project-based instruction.
	

	II-3.
STANDARD:  The business and information technology department has a well-defined mission statement and program philosophy that has been adopted by the Business and Information Technology Advisory Committee and is communicated to the students of the school and those students enrolled in business and information technology courses.
	
	V-5.
STANDARD:  Facilities are barrier-free to accommodate students with disabilities.
	

	
	
	V-6.
STANDARD:  Adequate office space is provided for the use of teachers in the business and information technology department and contains a networked computer workstation, telephone, desk, and other necessary equipment
	

	II-4.
STANDARD:  Course syllabi are in place for all business and information technology courses.
	
	VI-1.
STANDARD:  Each teacher is an active member of the Georgia Business Education Association, NBEA-SBEA, and ACTE-GACTE.
	

	II-5.
STANDARD:  An articulation agreement is in place with a local postsecondary institution.
	
	VI-2.
STANDARD:  Each business instructor participates annually in a shadowing program in a true business environment (minimum of eight hours per instructor per year), which relates to courses taught by the instructor.
	

	II-6.
STANDARD:  The needs of special needs students are met in business and information technology courses.
	
	VI-3.
STANDARD:  Each business and information technology teacher participates annually in at least twenty (20) hours of professional development activities related to business and information technology.
	

	III-1.
STANDARD:  Instructional materials are competency-based and support a variety of project-based learning opportunities for individuals and teams.
	
	VII-1.
STANDARD:  All students enrolled in business and information technology courses have access to an FBLA Chapter affiliated with the state and national organization.
	

	III-2.
STANDARD:  The CTAE Foundational Skills are embedded into all lessons.
	
	VII-2.
STANDARD: The FBLA Chapter creates a Chapter Program of Work which includes professional meetings, participates in BBA activities, and Chapter of the Year.
	

	III-3.
STANDARD:  A long-term cooperative learning project that simulates an actual business activity is incorporated in the upper level courses of each program of study offered so that students can experience the advantages and disadvantages of teamwork.
	
	VII-3.
STANDARD:  The FBLA Chapter participates in the FBLA Motivational Rally.
	

	III-4.
STANDARD.  Business ethics are incorporated in all courses in the business and information technology curriculum.
	
	VII-4.
STANDARD:  The FBLA Chapter participates in the FBLA Fall Leadership Conference.
	

	III-5.
STANDARD:  Reading, writing, spelling, and math skills are integrated in all courses in the business and computer science curriculum.
	
	VII-5.
STANDARD:  The FBLA Chapter participates in the FBLA Region Conference.
	

	III-6.
STANDARD:  Presentation skills, utilizing a variety of visual aids, are integrated in all business and information technology courses.
	
	VII-6.
STANDARD:  The FBLA Chapter participates in the FBLA State Leadership Conference.
	


EXPLAIN ANY NO ANSWERS:

STANDARD _____

STANDARD _____

STANDARD _____

STANDARD _____

STANDARD _____

Annual Update Reports should be mailed or faxed to:

Business and Computer Science

Georgia Department of Education

1752 Twin Towers East

Atlanta, GA 30334

FAX:  (404) 651-8984

ALL REPORTS SHOULD BE SUBMITTED BY JUNE 1, 2010
SIGNATURES:
	
	


SIGNATURE OF SCHOOL ADMINISTRATOR


DATE

	
	


SIGNATURE OF BUSINESS DEPARTMENT CHAIR

DATE
	
	


SIGNATURE OF BUSINESS TEACHER



DATE
	
	


SIGNATURE OF BUSINESS TEACHER



DATE
_________________________________________________________________________________________________________

SIGNATURE OF BUSINESS TEACHER



DATE
Add more lines if needed

