STEPS TO A SATISFYING CAREER
This PowerPoint project will be centered around finding a job in the career field that is right for you.  You will work in teams of 2 and 3.  Each team member is responsible for bringing in one magazine or newspaper article related to their topic.  You will be allowed to search the Internet during class time.  Each phase must be completed on schedule.

· All research completed



(due date) 

· Slide color scheme selected, title slide done

(due date)

· Table and chart completed



(due date)

· Slides completed for review by instructor

(due date)

· Final revisions due




(due date)

· Presentations





(due date)

This is a tentative schedule but should work out good for our purposes.  This gives you 2 weeks to complete every step of your presentation.  You will be graded for timeliness, so be sure each step is ready at the required time.  You will hand in a printout on each date.  

Each team member must present a portion to the class.  Therefore, you need to decide who is going to cover which sections of your topic and jot down notes for use when giving your presentations.  Use a portion of your time in class to rehearse with your team.

The topics and the team members are listed below:

· How to determine which line of work is right for you
(_______, _______)

· How to create a resume & cover letter


(_______, _______)

· How to find a job





(_______, _______)

· How to dress for an interview




(_______, _______)

· How to interview for a job (including follow up)

(_______, _______)

· How to assess a benefits package (including retirement)
(_______, _______)

· How to dress once you have the job



(_______, _______)

· How to work with difficult co-workers


(_______, _______)

· How to advance your career




(_______, _______)

The presentations will be given in the order listed.  You will note this is a natural progression of events in a job search.  Be creative.  You may use almost any information you find, as long as it is beneficial to your subject and your audience.  You may use hyperlinks, animation, sound, etc.  Just be professional and don’t overdo it.  Remember, this presentation has a target audience that is comprised of business people!

