A Day in the Life of My Parent

Select one of your parents to chronicle.  Spend a few days gathering detailed information about what (s)he does during the course of a day.  Use the following questions to guide you in this project:
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What do you have to get done before going to work each day?

· What time to you have to be at work?  When can you leave to go home?

· What time do you go to lunch and how long do you have?

· What do you do during the course of your day at work?  Use times and deadlines when possible.

· What do you have to accomplish before you can go to bed each evening?

These questions are to be used as a guideline only.  Include errands that your parent makes frequently, even it they are not daily, such as grocery shopping, dry cleaning, etc.  Also, find out what they do on the job, including the tools of the trade (phone, pc, car, etc.).

Use Word to create an outline.  Import your outline into PowerPoint.  You will create a 10-slide presentation.  You may use any of the features you have learned in Units 1 and 2.  That means no clip art, animation, or sound.  Use two levels of bullets on at least one slide.  Be sure you have a title slide and a summary slide.  Run SpellCheck and correct any errors.  Have someone (besides me!) proofread your presentation.  Make sure you have followed the guidelines on page 5 and that your presentation is easily readable.

You will print the outline from Word to turn in with your presentation.  To print your presentation, refer to pages 29 and 30 in your textbook.  Print Handouts, six slides per page.  All three pages are to be turned in when you give your presentation.
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