Course Title: Cooperative Business Education

Project Name: Designing Your Own Business Card

Objectives: Demonstrate appropriate problem-solving and decision-making skills.

Demonstrate effective written communication skills.

 

Analyze written material.

Apply technology to common business applications using word processing software.

Materials Needed: Business card stock, index card stock, or plain paper.

Resources Needed: Collection of sample business cards

Student Handouts Needed: Instruction Sheet, describing steps to be followed

Interdisciplinary Involvement: Art Department

Technology Education Department

Time: 4-5 hours

Step by Step Instructions:

Prior to introducing this project, make a collection of various business cards.

Instruct students to bring in samples of business cards.

Divide the class into four to six participants—each group having a team leader.

Have each student to write a description of himself/herself, focusing on a special interest, or talent.

The students should decide after writing the personal description what the business card is to focus on.

Have students look at the collected sample business cards to decide on the style, and ideas of what might be portrayed.

Have students sketch out rough drafts of how their business card will look—including any graphics, drawings, or scanned pictures.

Using the page layout or business card software of your choice, students are to design the business card on the computer by using their rough draft.

Each student will design his own business card, print it out, and turn in for teacher evaluation.

 

 

 

Assessment Options:

	Criteria
	Commendable

16-20 points each
	Acceptable

13-15 points each
	Needs Improvement

0-12 points each
	Unacceptable

0-5 points each

	Design Layout
	Design shows creativity, originality throughout
	Design shows some creativity and originality
	Design shows no creativity and original thought
	Design shows no creativity or original thought

	Graphics
	Graphics are used appropriately; they convey the message better than text; they support
	Graphics are used appropriately; some choices could have been better
	No thought was given to choice and/or use of graphics
	No graphics were used

	Job/Role
	Job, role, or activity described exceptionally well
	Job, role, or activity described; some improvements could be made
	Job, role, or activity poorly described
	Job, role, or activity not described

	Use of Color/Bold/Italics
	Color/Bold/Italics are used for emphasis; adds to the overall attraction of this document
	Color/Bold/Italics are used for emphasis; in some instances color/bold/italics do not add anything to the appearance of this document
	Color/Bold/Italics are used poorly; very little thought was given to the application of color/bold/italics in this document
	Color/Bold/Italics not used

	Total Points
	 
	 
	 
	 

	Final Grade
	 
	 
	 
	 


COMMENTS:

 

 

 

Student Instruction Sheet

 

CBE

Designing Your Own Business Card

Write a paper describing yourself, focusing on a special interest or talent that you may have. Turn this paper in to your instructor to be evaluated.

Decide what your business card is to focus on. Your decision should come from certain aspects that you included in the paper written by you describing yourself.

Refer to samples of other business cards to help you form your idea on the style, and what you plan to portray.

Make a rough draft sketch of your business card—including any graphics, drawings, or scanned pictures.

Using the page layout or business software of your choice and your rough draft business card, design the business card on your computer.

Your instructor will provide the printing materials needed to print out your cards—see your instructor for these materials.

Print out your business cards.

