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1. Get your own PowerPoint presentation ready to play.

a. Proofread and run Spell Check one more time.

b. Check your design choices and make any last minute changes you may desire.

c. Check to see that you have recorded adequate timing for each slide.

d. In Set Up Show, Choose “Loop Continuously until Esc” and “Use Timings, if Present”

2. Play your PowerPoint presentation.

3. Walk around and view each PowerPoint presentation being played in the room. Using the grading grid on the back side of this sheet, do the following:

a. Place a check mark ( in cells to rate the presentations you see at each numbered computer.

b. Place a circle        around three computer numbers for the three presentations you thought did the best job meeting the requirements.

c. Place a star       around one computer number for the presentation (other than your own) that was your favorite.

4. After the viewing the shows, please answer these questions:

When you create your next PowerPoint Presentation, what will you do to make it a good slide show?

Considering the classes in which you are currently enrolled, when would a PowerPoint project be a good way to fill an assignment?

	Computer #
	Good spelling and word usage
	Good background that matches theme
	Text was concise (not too much on one slide)
	Right amount of time was chosen for auto-advance of each slide 
	Graphics were good: Right kind, right size, aligned location
	Animation was used on slides that had more than one placeholder or bulleted list
	Good design: Contrast, Repetition, Alignment, Proximity, Font 
	Clear, Clever, and Captivating
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